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Introduction

The Old FergusoiWest Neighborsvebsite has undergone extensive reconstruction to update its
functionality. The sitehas many new feature$iowever,greatcarehasbeen taken tanaintainthe
sameoveralllayout, oldtime look, and feebf the old website.

Some of the new features of the website are the abilitydoeivenewsletters fromOIld Ferguson West

AL SYIFAf ® lff 2F hfR CSNARdza2Yy 2SadQa LI LISNI F2NY
volunteering for evets can now be completed and submitted online. A store for purchasing the Old

Ferguson West cookbook is available onlifénese are but a few of the mangw functionsthe website

can do This manual withelp guideyou throughthe new interactivefunctions of theOld Ferguson West

website. Old Ferguson West hopes that you enjoy the updated website.

Common icon$ound on the site:

@ and * indicate required fields # Click on this to editmexisting record
@ Click or scroll over for helpful instruction »* Click to get a more datled view of a record
"#| Click to select a date for a field

Registration

Anyone is free to view most of the content of the Old Ferguson West site, however, in order to enjoy
many of the interactive features of the site you first need to registeetusbegin with a quick walk
through of the registration process.

hy GKS (2L tS¥4 2% SOSNE LIF 3IS 2F (GKS pdomusti S Aa |
Oft AO1 awS3IAaliSNE G2 06S3aIAYy GKS NBIAAGNYGA2Y LINROSA
Step 1:
Click Register
Login Register Wednesday, December 02, 2003 & web « Site ﬁ Search

od %

Ferguson

WEST

* Home Resources

ASNI Ot AO1TAy3 GwS3IA&aGSNE &2dz gAtft oS GFr1Sy d2 | LI

Please note that a number of the fields hav€next to them. These are required fields and if you fail
to enter in the requested data you will nbe allowed to complete the registration process. A number
of the required fields are also validatetf you enter invalid datinto a validated field/ou will be
requested to reenter the information.

A % is also available to the left of each field tiopide instructions if you have any questtoabout
what should go into garticular field. Simply scroll over the icon or click on it and the directions for how
to complete the field will appearPlease see the example below for a look at the page.
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javascript:__doPostBack('dnn$ctr$ManageUsers$User$UserEditor$ctl00$Username_Label_cmdHelp','')
javascript:__doPostBack('dnn$ctr$ManageUsers$User$UserEditor$ctl00$Username_Label_cmdHelp','')

Step2:

Usar Registration
*Note: Membership te this pertal is Public. Once your acceunt informaticn has been submitted, you wil be immediately granted access te the portal environment. All fields marked with
a red arrow are required. - (Note: - Registration may take several seconds. Once you click the Register button please wait until the system responds. )

¥ User Name: BSmith1 o\

Name that will be displayed on the
€ First Name: Bad 00D / ciro
@ Last Name: Smith o
%# Display Name: m
© Email Address: r  © > Required Fields
Email is required ¢— Error message if a required field is n

O2YLX SGSR 0ST2NB

Enter a password.

¥4 Password: sessssas O
¢ Confirm Password: m o ) - .
Scroll over or click on this icon for
O oartment #: additional help on how to complete &
@ street: Mezasiest @ field
% City: Ferguson O
& state MO L]
@ Zip Code 63135 o
© Telephone: 9787 o Errormessage if an invalid data

Invalid phone format, please try (oodioo-xoox or xo-ox-xx €| F2 NI L] A A é y‘ L'l S N
is clicked

¥ Security Code:

NRoOhr

Enter the code shown above in the

box below

e

L 4 Register P ocancel €—

Click to stop the
registration process.

Click complete registration
process after all required fields
have been filled out
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Updating Your Profile

If some of your information changes or if you have incorrectly entered in some of your information

when registering, you can always update your profile. While you are signed in simply click on your

display namdocated on the top left of every page, the &S LJX I OS awS3IAaiSNE KFER o
you have clicked on youtisplay nameou can change yodirst name,last namegdisplay nameemail
addresspasswordstreett RRNBaaz 2NJ Of AO] a! ywS3AadMak&suré 2 a2 LI
tocliqq a! LRI G§S¢ G2 Belo®Wde sdriedaiiderShots i Be® guide you.

Step 1:

Click youPispIay Mme

Wednesday, December 02, 2009 Search

Neighborhood Calendar * Resources

Step 2: Click here to change
your password.

o Manage Profile f

Click here to change
your address.

—

" Manage User Credentials = Manage Password " Manage Profile il Manage Services

€ User Name: BSmIth1 \

© First Name: Brad o Click here to subscribe to a

€ Last Name: Smith o Newsletter (seédNewsletters section)
¥ Display Name: BSmith1 o

€ Email Address: brad@yahoo.com o

X UnRegister @ Update

- N

Click here to stop being .
a registered member. Click here to save your changes
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Newsletter s

Signing up to receive the Garden Newsletter or the OFW Newsletter is a quick and simple process.

Merely click on youdisplayname which appears in the top left hand cornef every pagef the site

(see Updating You Profile for further examplas)y OS @& 2 dz KI @S Of AO1 SR 2y @& 2 dzN
{ SNIDAOSa¢ | théenevwslktterg), whihkodwish foysubsdoe. You will then receive the

selected newsletter(s) via email every time they are sent out until you unsubsdfipeu wanted to

4dz0 AONAROGS (G2 UGUKS DINRSY bSgatSGGSNE &2dz g2dAZ R KA
Thereisalsotheoptip G2 06S0O2YS | FdAZf hcC2b aSYoSNIoe& Of A0
aSYo SN ttSFHaS y2dS GKIFIG 0SO2YAy3a +y hC2b aSyYo
yearly dues can be paid in the store on the site (The Store secta®) the screenshdielow for an

example

N

U >

«» Manage Profile

“.’ Mznzgs User Cradentisle | Mansge Pessword Mznags Profile

This section allows you to manage your subscriptions on the site. Some services may require payment. |f this is the case you will be redirected to a payment site. When you return to this site,
you can check back here to view your subscription.

Hame Description Sapvice Fee Trial Fee Expiry Date
Subscribe Garden Hewslstter A garden member iz 3 member that is registered to receive the Garden Newslstter. Fres Fres

Subscribe OFWH Member Thizs role pays dues to belong to OFWH. Current 55 per year. Free Fres

Unsubscribe r A subscriotion to receive the OFWH Newsletter via e-mail. Fres Fres

Unsubscribe Subscribers lic role for portal subscriptions Fres Fres

Unsubscribe  Volunteer This iz an auto Tesigped public role for event volunteers. Fres Fres

If you have been given a special RSVP code you can subscribe to th / f 7\ o ‘1 (’x { dzc') é é N\Y\ 6 S he "Subscribe” button next to the fisld.
@ RSVP Code: Subseribe newsletter(s) of your choice
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Forms

Another of the new features of the renovated Old Ferguson West website is the ability to complete
forms online. All of the forms can be found undérw S & 2 dzNOS & ¢ 2y  (ckn$pleivy akdy
submitting theformsthey will be sent electronically to the Old Ferguson Wistabase for the
administratorsto review and forward on to the appropriate departmenflo change or correct any
information that you have submitted, click of to the left of the tablethat is located just above the
form fields For a more detailed view of the information you entered, click”Oro the left of the table.
52 y24 FT2NHSG @&®» datevhdrinfomitibriintodhifdad ahal i save changes made
to existinginformation. Below is an example e&ch ofthe formsand some of thi standard features.

Complaint Form
The complaint form allows Old Ferguson West Neighbors to discreetly inform the properitiethof a
troublesome neighbor or resident. Once a Complaint Form is submitted an Old Ferguson West will

Y Sy dzc

forward on the complaint and keep you updated that your complaint has been handled via email. See

the example below of the Complaint Form.

Click to for a detailed - - [ Ssiydu know if your complaint
view of your previous Click here to edit has been addressed yet
entry L your previous entry
/ * Required \
/ MeWme UserFirstilame  UserLastame  User_Phone  User_Email Target_Street_Address  Status
~
~ / BSmith1 Brad Smith 333-444-5555 bsmith@vyahoo.com 2425 Hanley Pending

Your First Mame: & *

Your Last Mame: & * K .
Required Fields

Your Email: *

Your Phone & @ *

Perzon's First Mame: &
Ferson's Last Mame: &

Perzon's Street Address: ¥ *

Complaint Details: & ®

\

Click or scrolbver

for instructions [ cancel | [ submit |
Click to here Click here
to stop entry to save entry
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http://www.oldfergusonwestneighbors.com/Default.aspx?&ge637__geka=-k7B9U-hrdLTrBxhiQPDr5nqnsL-FayWZ5YLBBc-z5imvvktodCdxLeaBx3ol-b6CBcLs0UtElgjvJmLL_ako-CsD9DsDAE-nOldOkN2Pzw&ge637__gevi=wO4KoAIxZkBEoMCGeePG1A&tabid=116
http://www.oldfergusonwestneighbors.com/Default.aspx?&ge637__geka=fLM2H1_5CZUc02y_oWAOFb-lG86qhhdTfcg8DZa7MJ45Xzn7n83KxOmIxCgpPkJRV5MbHav_ZK_O_Z476OKL67QLI8LlAaWWnlAyHugLP6w&ge637__gevi=wO4KoAIxZkBEoMCGeePG1A&tabid=116

Good Neighbor Form

Thegood neighborform allowsregistered membesto select a person in the Old Ferguson West
community who has been a positive impact on the communitige Good Neighbor Form has the same
basic functions ashe form mentioned aboveBelow is an example of tteood Neighbor Form.

* Required

FirstMame  LastMame  PhoneMumber  EmailAddress CandidateFirstlame  CandidatelastMame  ReasonForMomination ImpactOnMeighborhood

Person regularly helps

-~ & Brad Smith 314-555-5555  BSmith@yahoo.com Ward Cleaver n.gighbors '_;-.'ith their yard work :SEEsnr:rgﬂgtﬁoerohoefl
without being asked.

Your First Mame: *
Your Last Mame: *
Your Phene Number: ¥ *
Your E-mail Address: *

Candidate First Mame: & *
Candidate Last Mame:. ¥ *
Candidate Strest Address: ¥
Candidate City, &

Candidate Zip Code @
Candidate Phone MNumber: €

Candidate E-mail Address:

Reason for Momination: € *

Impact on Meighborhood: € *

Cancel ] [ Submit
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Garden Plot Form

¢KS 3 NRSY

LX 20 F2NXY

Fft2g

a

as the forms mentioned abovéelow is an example of the Garden Plot Form.

* Required
Firstlame  LastMame  StreetAddr  City ZipCode  PhoneMum Email&ddr DesiredPlothlum ~ AppYr  AgreeTerms  WhyGarden
-~ / Brad Smith 1224 Street  Ferguson &313% 314-555-5555 BSmith1@yshoo.com 1 2010 YES 1 like to garden.
First Marmne: & *
Last Name: & )
Year the garden plot will be
Street Address & . .
in your possession
City: & *
Zip Code: @ * l
Phone # @ * F,)ICk the QIOt # you A
g2dzZ R £ A1 S
E-mail Address: & *
Desired Flat# €@ *|select ane.__ ||
_ Tl You must agree to the terms
Accept Terms ¥ * | select one. | v | € .
— to be eligible for a gaen plot
Comments: ¥ *
Cancel ] [ Submit
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season (1 year)The city ordinance regarding garden plots and the terms of the agreement that must be
signed before purchasing a garden plot are both on the page. A map of the garden and its designated
numbered plots can be found on the Garden paffee Garden Plot Forims the same basic functions
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Recipe Form

The ecipe form allows registered members to add their favorite recipes to the Old Ferguson West
Cookbook (see Store sectiorhe Recipe Form has the same basic functions as the forms mentioned
above. Below is arexample of the Recipe Form.

Records 1-10f 1

First_Mame Last_Mame Recipe_Title Booked System_Time_Date_Stamp
f Brad Smith Toast Mo 12/3/200% 4:41:41PM
First Mame: & * \
LastMame: & *

Shows whether the recipe
Recipe Title: & : has been added to the
OFW Recipe Book

15t Ingredient; ¥ *

Znd Ingredient; ¥ *
3rd Ingredient; ¥

4th Ingredient; ¥

ath Ingredient; ¥

Gth Ingredient; ¥

7th Ingredient: &

gth Ingredient ¥

9th Ingredient; ¥

10th Ingredient: ¥

11th Ingredient; ¥

12th Ingredient; ¥

Recipe Instructions: & =

Cancel ] [ Submit
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Time Tracking Form

Use this form to track the amount of time you have volunteerpdda S G KS a9 @Sy ida 2 2NJ] SR
bar to select the appnariate event that you worked Click on_“lto easilyselect the date that you last

worked. The Time Tracking Form has the same basic functions as the forms mentioned above. See

below for an example of the Time Tracking Form.

* Reguired

Firsthlame  Lasthlame  EventWorked DateWorked HoursWarked — Motes

= é? Brad smith Garden Workday 12/19  12/19/2009 12:00:00 AM 2

First Mame: & *

LastMame: & *

Select the event that you worked
Event Worked: ¥ * | select one

Date Worked: & * H

| ————
. \ Clickthe calendar to enter the
Hours Worked: ¥ *

date that you worked or manually
Comments: € type in the date

[ Cancel | [ submit Enter the # of hours you worked

Volunteer Form
Use this form to volunteer for an event. The Volunteer Form has the same basic functions as the forms
mentioned above. Sdegelow for an example of the Volunteer Form.

* Required

FirstMame  LastMame  Phonehum EmailAddr Ewventlist Motes

P / Brad Smith 314-555-5555 BSmith@yahoo.com Garden Workday 12/19 I would like to volunteer to work at the Garden Workday event.

First Mame: & *

LastMame: & *

Phone Mumber: ¥ *
Select the event you want to

e————— volunteer for
o

E-mail Address: & *

Event & * | select one

Motes: & *

Cancel ] [ Submit
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Real Estate Form

Therealestateform is slightly different from the abowmentioned forms. The real estate form allows
registered member$o display a propertyhey have for sale within the distriof Old Ferguson WestA

major differencebetween the Real Estate Form and the other foimthat it allows you to add pictures

to the form directly off the hard drive of your computer. To do¥his Of A O the.fokRahdi S¢ 2y
select the desired picture off your hard drive. Before your listing is posted, however, it must first be
reviewed and approved by an Old Ferguson West administrator. Below is an example of the Real Estate
Form.

* required

Listing_Title  Listing_Price  Street_Address  Contact_LastMame  Contact_FirstMame — Contact_Phone_Mumber  Contact_Email  Displayed  Sold

A F ddd 20000 ddddd ddddd dddd 314-724-6771 Yes Na
Listing Title: ¥ *

Listing Price: % *

Street Address of the property for sale: & * [ £ A Ol a. N2gasSe u
Contact Person First Mame: & * Of the property from your CompUter
Contact Person Last Name: & * onto the site.

Contact Person Fhone Number: & *

Contact Person E-mail: &

FProperty Details: & *

Image 1€

Image 2:

Linkto MLS Listing:

Sold: r \

Cancel ] [ Submit ] Enter the MLS IIStIng
URL to have a direct

link to it displayed
Check the box to along with your
indicate that the property info
property has been
sold.
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Produce Form

With this borm registered members can enter what they grew in the community garden plots.
Registered members can enter the amount, type of produce, and the date it was harvested directly into
the formand Old Ferguson West site. By the participants using the coityrgarden entering what

they grew into this form, Old Fergus West ¢aep track of what is produced in the community garden
from yearto yearand gives them an idea of what they can expect in years to come.

UserMameSys FirstMams LastMams Harvestdmount HarvestTyps HarvestDate MNaotes TimeDateStamp

Mo records found

Select the type of
produce grown

Firzt Hame: ¥ * |pat

Last Name: ¥# * 1smith

Harvest Amount € * Clik the calendar to enter

Harvest Tvoe: @  * | seledt | the date of harvest or type
e e e | itin manually in the text

Harveszt Date: ¥# * H box

Comments: ¥

Cance ] [ Submit
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The Store

The store can be reached via the main menu. Itis located uiREsourcé ¢ 2y G KSbaryYlF Ay YSyc
The store gives registered members the ability tcadaariety of thingsPayPal is used to help

guarantee secure transactions and all major credit cards and debit cards are accepted.

Membership Dues

l'd GKS aG2NB @2dz OFYy YI1S I R2ylFGA2y o6& Ot AO1Ay3
b S A 3 K ora ad@lyddiéyearly membership dués your cart if you are an Old Ferguson West
NEaARSY(i= o6& OftAO1AYy3a 2y d&. dABAKAAEKEdzy RES Sid K LE SN

Store Catagories Category Products

: Membership Dues ::

Selected Category: Membership Dues - 2 item(s) - Sort By: _ I

Membership Dues

Garden Plot Fees
Fundraiser Events gzrgitsuiltlld Ferguson West Old Ferguson West Membership

Merchandise Donations are

Membership dues
are 55.00 per year
per household and

always welcome! If b o
Mini Cart A you wish to are pavable by
donate, please do check, debit, or

. Qty a, b S0 in 51.00 credit card using a secure PavPal
Product Qty Price Control e increments by transacton. A minimal fee of 5.50
Totals: @ $0.00 Delete all updating the will be applied for using this
quantity field to the desired service. If vou wish to avoid paving
View my basket amount yvou wizh to donate. this fee, Old Ferguzon West will
51.00 - accept cash or check, pavable to
Mare Info * OFWHN, by submitting vour check via
rf‘ mail or in person.
] I More Infg *
Shows quantity of selection made [ soviow )
from the store and their total price, "

Click to add the selection to you
virtual shopping cart.
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Garden Plot Fees
Once you have applied and been accepted for a garder(s#etForms section)ay your garden plot
FSSa o0& OftAOlAy3 2y aDF NRSystotepaggs. CSSaé¢ 2y (GKS tST¥T

WwSIAAAGSNBR YSYOSNE K2 KIFGS LIHHNOKFaAaSR | 3IFNRSy LI
GDI NRSY a&ivthe$SNEe talydur cart Corporate sponsors af garderplot should click

G. dz2 b2g¢ dzy RSNJ adbthelIOS fao fouizaftiSReNtiescréeishot below for an

example

Click here to get

to this page.
If you purchased a garden plot as a If you purchased a garden plot as 3
regular registered member click here corporate sponsor click here.
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